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DEPARTMENT OF DEFENSE
DEPENDENTS SCHOOLS
OFFICE OF THE PRINCIPAL
VOGELWEH ELEMENTARY SCHOOL
UNIT 3240, BOX 435
APO AE 09021

10 September 2012
Dear Vogelweh Elementary School Parents and Guardians,

Welcome back to the 2012-13 academic year! I am excited to welcome some new staff to assist your
children. There are several new teachers and two other principals joining us. You will see their welcome
below this paragraph. Lynn Carey’s office is in the lower level of 1178 and Cathy Marziali’s office is in
building 1032.

Many diverse learning opportunities are in place for your children this year. Our goal is to challenge
your children intellectually, grow them socially, and guide them toward independent thinking and
problem solving. As we strive to promote healthy development in all aspects of each student’s life, we
also strive to develop a student body of good character; students who make good choices and decisions
resulting in successful and healthy outcomes. We encourage students to demonstrate the best of
themselves every moment of every day and to make positive contributions to their classrooms and grade
levels. We strive to instill within our student body a sense of personal pride as well as love and
collective pride for our school. Your children will have many opportunities to display their strengths this
year. We welcome you to become a part of a successful school year.

Vogelweh Eagles are, as always, prepared to soar into a fabulous year!

Sincerely,
Sandy Meacham
Principal

I believe that success at Vogelweh is bound tightly with the community we serve. This is a wonderful
community, and I am so pleased to join with you in pursuit of educational excellence by providing the
very best school experience possible for each and every student who walks through our doors.

Sincerely,
Lynn Carey
Assistant Principal

I am thrilled to have the opportunity to join the Vogelweh Elementary School community this year.
Building upon strong partnerships between administrators, teachers and staff, parents, students,
community, and the command will help us ensure that our students have the best educational experience
possible. As Hillary Clinton once said, “It takes a village to raise a child.” I am honored to be part of this
“village.” I thank you in advance for your support and for the privilege of being able to serve you.

Sincerely,
Cathy Marziali
Assistant Principal
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DEPARTMENT OF DEFENSE
DEPENDENTS SCHOOLS
OFFICE OF THE PRINCIPAL
VOGELWEH ELEMENTARY SCHOOL
UNIT 3240 BOX 435
APO AE 09021

27 August 2012
MEMORANDUM TO: PARENTS AND STUDENTS OF VES
MEMORANDUM FROM: SANDY MEACHAM, VES PRINCIPAL

SUBJECT: Vogelweh Elementary School’s External Gates

1. To ensure the safety of the staff, visitors and students of the Vogelweh Elementary School, the
following external gate procedures will be enforced:
a. Large gate by Cafeteria will be CLOSED but not locked
Double gates at bottom and top of outside campus stairs will be locked
Personnel gate by flagpole will be locked
Double gate facing J-Wing courtyard will be locked
Personnel gate by J-Wing playground will be locked
Double gate by bus marshalling area and portables will be CLOSED but not locked
Personnel gate by 1032 main entrance will be CLOSED but not locked
Personnel gate at bottom of stairs by airplane playground and CDC will be locked
Personnel gate behind 1179 will be locked
Personnel gate by 1179 playground will be locked
Double gate by lower level entrance will be CLOSED but not locked

= I R

2. To ensure the proper flow of students on and off the campus, the following gates will be opened
by 0800 and again at 1400:

a. Large gate by Cafeteria

b. Personnel gate by flagpole

c. Double gate by basement entrance

d. Personnel gate by J-Wing playground

e. Double gate by bus marshalling area and portables
f. Personnel gate by 1032 main entrance

g. Personnel gate behind 1179

h. Double gate facing J-Wing courtyard

3. Once students have entered the campus for the start of day or have left for the school day, the
gates marked above as locked will become secured again. If students stay for after-school
activities or if there is a parent teacher conference after school, the teacher sponsoring the activity
or scheduling the conference is responsible for the parents’ access, and for the security of the
campus. If no after-school activities or conferences are scheduled, the campus will be secured by
1600 after the closure of the main offices in 1032 and 1178.

4. Any concerns in reference to the above mentioned gate guidance, please contact Ms. Meacham or
Mr. Kelly at 0631-536-6810/7776 or DSN 489-6810/7776.

Sandy Meacham
Principal, VES
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DEPARTMENT OF DEFENSE
DEPENDENTS SCHOOLS
OFFICE OF THE PRINCIPAL ELEMENTARY
VOGELWEH ELEMENTARY SCHOOL
UNIT 3240, BOX 435
APO AE 09021

27 August 2012

MEMORANDUM FOR STAFF AND PARENTS
SUBJECT: Notification of AHERA Inspection (or Re-inspection)

As required by the Asbestos Hazard Emergency Response Act (AHERA) of 1986, our buildings have
been inspected (or re-inspected) for asbestos-containing materials (ACM). The most recent inspection
was completed on 5 August 2011 in accordance with Environmental Protection Agency (EPA)
regulations and Department of Defense Education Activity (DoDEA) policy.

The results of the inspection (or re-inspection) indicate we have the following asbestos materials in our
building(s):

* Asphalt roofing materials, building 1032 and 1178

* Sheet and rope gaskets in each building located in mechanical and boiler rooms
* Heat shields in each building located in mechanical and boiler rooms

* Sink coating pads located in 1178

*  Windowsills in Hallway of J-wing

Gaskets have been recommended for removal, repair, or covering. I have met with our school’s facility
engineer and maintenance contractor regarding the recommended management actions so that the
appropriate work can be accomplished. Appropriate paperwork has been submitted for the necessary
actions to meet recommended management actions.

As required by the EPA, a periodic surveillance program is in effect for asbestos materials that remain in
place, and their condition will be closely monitored.

A copy of the Asbestos Management Plan is kept in our office and is available for your review. If you
have any questions or concerns, please do not hesitate to contact me.

Sandy Meacham
Principal, VES

Cec:
DSO Facilities Engineer
DoDDS-E Facilities Engineer
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VOGELWEH ELEMENTARY SCHOOL

Mission

The Department of Defense Education Activity provides, in
military communities worldwide, exemplary education
programs that inspire and prepare all students for success in
a global environment.

Student Performance Goals

Smart Goal One:

By June 2013, all students will increase performance on targeted reading
comprehension skills as applied to all curricular areas as measured by
system-wide and school-based assessments. The targeted skills are:
recalling, retelling, and processing information by gathering, organizing,
predicting, evaluating and applying.

Smart Goal Two:

By June 2013, all students will increase performance on targeted
analytical thinking skills as applied to all curricular areas as measured by
system-wide and school-based assessments. The targeted skills are:
analyze data, connect information, draw conclusions and communicate
thinking strategies through a variety of methods.
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GENERAL INFORMATION

Contact Information
Mailing Address: Vogelweh Elementary School
Unit 3240 Box 435
APO AE 09021

Phone Numbers Grades K-2 Grades 3 -5
Administration: DSN 489-6810/6988 489-8118/6436
CIV 0631-536-6810/6988 CIV 0631-536-8118/6988
CIV 0631-91222
Counselor: DSN 489-7776 DSN 489-7097
CIV 0631-536-7776 CIV 0631-536-7097
Fax: CIV 0631-59073

Case Study Committee (direct line):
CIV 0631-57528
DSN 489-7776/6810

School Liaison Officers:
86 MSG — Ladonna Abdullah
Sabine Koch
Bldg 2118 Rm 231 (same building as VAT office), Ramstein AB
DSN 480-9374
CIV 06371-47-9374

U. S. Army Garrison Kaiserslautern, Schools Liaison Officer
415™ BSB -- Lynn Rice

Building 2917, Pulaski Barracks

CIV: 0631-3406-4123

DSN: 493-4123

VES Principal Email: VogelwehES.Principal@eu.dodea.edu

School Hours
Main Office: 0730 - 1600

School Instruction Hours
Warning Bell 0810 hours
Tardy Bell 0815 hours
Developmental Preschool (AM) 0815 — 1045 hours
Developmental Preschool (PM) 1200 — 1430 hours

Grades K-5 0815 — 1430 hours
Website: http://www.voge-es.cu.dodea.edu/index.htm
VES Parent Student Handbook SY 12-13 “We Soar Together To Take Our Flight”
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Complaint Procedure
Incidents and complaints are taken seriously by administration. They will be investigated and
responded to in a timely manner. Such complaints may include but are not limited to incidents of
discrimination, harassment (including sexual harassment), intimidation, hazing, bullying, cyber
bullying, or retaliation. Retaliation taken against a student for raising concerns, reporting claims, or
filing complaints alleging discrimination or harassment (including sexual harassment, intimidation,
hazing, bullying, or cyber bullying ) based on race, sex, color, national origin, disability, religions,
age, sexual orientation, or status as a parent or for testifying, assisting or participating in any matter in
an investigation or other proceeding raising such claims. A student who is found by the
Administration to have made an intentional false claim, complaint etc, may be disciplined in
accordance with rules, regulations, policies, and procedures.

Chain Of Command

Parents are asked to resolve student matters (questions, complaints, or concerns) directly with
teachers. When it is impossible for matters to be resolved at the teacher level, please refer your
concern to a school administrator and/or counselor as appropriate. If resolution is not possible at the
school level, such matters may be raised higher through the following Chain of Command. Prompt
action frequently prevents complications and more serious problems in the future.

1. Classroom Teacher: Vogelweh Elementary School
Unit 3240 Box 435
APO AE 09021
DSN: 489-6810 / Commercial: 0631-536-6810

2. Grade Level Counselor: Vogelweh Elementary School
Unit 3240 Box 435
APO AE 09021
DSN: 489-6810 / Commercial: 0631-536-6810
Babette Zizwarek , K- 1
Jason Greve, 2-3
Nicole Flores 4-5

3. Principal Staff: Vogelweh Elementary School
Unit 3240 Box 435
APO AE 09021
DSN: 489-6810 / Commercial: 0631-536-6810
Email: VogelwehES.Principal@eu.dodea.edu
Sandy Meacham, Lynn Carey, and Cathy Marziali
Website: http://www.voge-es.eu.dodea.edu/index.htm

4. Superintendent - Kaiserslautern District

Superintendent of Schools/DoDDS Kaiserslautern District
Unit 3405

APO AE 09021

DSN: 489-5905 / Commercial: 49-631-35170

Email: KaiserslauternDSO.Superintendent@eu.dodea.edu
Website: http://www.kais-dso.eu.dodea.edu/

5. Director DoDDS- Europe: Office of the Director DoDDS - Europe
CMR 443 Box 7000
APO AE 09096
DSN 338-7614 / Commercial: 49-611-380-7614
Email: Director.DoDDS.Europe@eu.dodea.edu
Website: http://www.eu.dodea.edu/

6. Director DoDEA: Department of Defense Education Activity
4040 North Fairfax Drive
Arlington, VA 22203-1635
DSN: 226-4462 / Commercial: 001-703-696-4462
Email: DoDEA.Director@hq.dodea.edu
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Website: http:// www.dodea.edu/

2012-2013 - Standard DoDDS School Calendar*

First Semester ® € (91/92* Instructional Days)

Monday, August 27
Monday, September 3
Monday, October 8
Thursday, November 1
Friday, November 2
Monday November S
Monday, November 12
Thursday, November 22
Friday. November 23
Monday. December 24%*
Tuesday. December 25
2013

Tuesday, January 1
Monday. January 7
Monday, January 21
Thursday. January 24
Friday, January 25

Monday, January 28
Monday, February 18
Thursday, April 4

Friday, April 5
Monday, April 8
Monday, April 15
Monday, May 27
Thursday, June 13

Friday, June 14

School Year 2012-2013:

VES Parent Student Handbook SY 12-13

Begin First Quarter and First Semester

Labor Day Federal Holiday

Columbus Day - Federal Holiday

End of First Quarter (47 days of classroom instruction)
No school for students - teacher work day

Begin second quarter

Veterans Day - Federal Holiday

Thanksgiving - Federal Holiday

Friday - Recess Day

Begin Winter Recess

Christmas - Federal Holiday

New Year's Day - Federal Holiday

Instruction Resumes

Martin Luther King, Jr. Day - Federal Holiday
End of Second Quarter and First Semester

No school for students - teacher work day
(44 days of classroom instruction)

Second Semester - (91/92* Instructional Davs)

Begin Third Quarter and Second Semester
Presidents' Day - Federal Holiday

End of Third Quarter
(48 days of classroom instruction)

No school for students - teacher work day
Begin Spring Recess

Instruction Resumes - Begin Fourth Quarter
Memorial Day - Federal Holiday

End of Fourth Quarter and Second Semester
(43 Days of classroom instruction)

No school for students - teacher work day
Last day for non-administrative educator personnel

Instructional Days -183, Teacher Work Days - 190

“We Soar Together To Take Our Flight”
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GENERAL POLICIES

Attendance
Absences

It is the responsibility of the parent/guardian to notify the school every time a student is absent.
School personnel assume responsibility for the welfare and safety of students when their parents send
them to school. Upon return from an absence, the student is required to submit a written excuse from
a parent. Failure to submit an excuse will result in parent notification by the school. Students are
responsible for obtaining and completing assignments within an agreed time limit set by the teacher.

Regular attendance ensures students get the maximum benefit from school. Students may be excused
from school for illness, family emergencies (severe illness, death in the family, local hardship
situation), and medical necessities, which cannot be accommodated during non-school time. Please
keep the teacher advised when these absences take place. Notify the nurse if your child has been
absent three (3) consecutive days due to illness.

DoDDS-Europe Policy
Child advocacy and force protection concerns necessitate a standardized DoDDS Europe
procedure for reporting student absence from school to parents when the absence is
unplanned.

EUCOM has expressed a need for a standard reporting requirement on the part of parents to
report student absence from school. EUCOM requires parents or guardians to notify their
child’s school of absences or late arrivals and ensure that current contact information is on
file at their child’s school at all times. If contact information is not found current/correct,
schools will initiate contact through the chain-of-command. When the military chain-of-
command is involved, commanders will execute appropriate counseling and/or disciplinary
action. EUCOM expects the following standards to meet minimum notification requirements:
a. Parents will report planned absences to the child’s school no later than the day prior
to the expected absence.
b. Unplanned absences will be reported to the child’s school within one hour of the start
of school on the day of absence.
c. Late arrivals will be reported to the child’s school within one hour of the start of
school on the day of tardiness.

In the event that a child does not have a planned absence from school and is reported by the
classroom teacher to be absent, DoDDS-Europe will initiate the following procedures:
a. Every effort will be made to reach the parents as early as possible to report the
child’s absence. We will call all parent numbers and then call work numbers.
b. If contact information is not current/correct, DoDDS-E will initiate contact through
the chain-of-command.
This guidance directly supports the education, safety and enforcement of student attendance
by outlining the shared responsibility for parents and schools. The requirement to report
absenteeism also reinforces sound force protection measures.

VES Parent Student Handbook SY 12-13 “We Soar Together To Take Our Flight”
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KMC Child Supervision Policy Matrix

This matrix provides standards for the supervision of children within the KMC. Parents are ultimately
responsible for the welfare and actions of their children, and failure to exercise those parental
responsibilities may constitute child neglect. Parents must use good judgment and consider the
physical, emotional and psychological maturity of their child when determining the level of
supervision required. Children with a history of ADHD, ADD, Developmental Delay, behavior
problems, impulsivity, psychiatric problems or other impairments should not be given the degree of
self-management/responsibility indicated in this policy.

PARENTS ARE ULTIMATELY RESPONSIBLE FOR THE SAFETY AND SUPERVISION OF

THEIR CHILDREN.
Agg of Unattended' in yard or Walk unattended' | Left unattended' in quarters? Baby-sit others?
Child playground? to school or bus?
Under 5 No No No No
(Will NOT be left unattended
in a parked car - per
RABI 2005 31-204
CHP4.1.21)
Age5-6 No No No No
(Will NOT be left unattended
in a parked car - per RABI
2005 31-204 CHP.4.1.21)
Age7-9 Yes. During daylight Yes, but not No No
hours with access to across busy streets | (Will NOT be left unattended
adult. or more than 1 in a parked car - per RABI
mile. 2005 31-204 CHP.4.1.21)
Age 10~ | ves. With access to an Yes Yes®. Up to 3 hours with No
11 adult. access to an adult.
Age 12 - Yes Yes Yes®. Not over night. Yes. Not over night.
13
Age 14 - Yes Yes Yes®. Not to exceed 24 Yes. Not over night.
15 hours.
Age 16 - Yes Yes Yes®. Not to exceed 3 Yes. Not to exceed
17 consecutive days. Must have 24 hours.
periodic checks by adult.

'A child is considered to be “attended” when in the presence of, or under the protection of (within sight or hearing), an appropriate

caregiver. Completion of Red Cross Baby-sitting class and Infant/Child CPR is strongly recommended for every teen before caring for other
children.

2 When left unattended in quarters, children must have access to an adult — parent’s phone number, neighbor, etc. Parents must designate a
responsible adult to periodically check in on the children. If left overnight, a medical power of attorney is strongly recommended.

VES Parent Student Handbook SY 12-13
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Leaving Early
If you pick your child up before his/her regular dismissal time or during the day for an appointment,

please send a note to your child’s teacher with the specific time you plan to pick him/her up. Please
report to the office, not the classroom, at the designated time and sign your child out. Parents will be
required to present their ID prior to the student being released. The office will then call your
child from the classroom. Children cannot be released to non-family members or friends without
express written authorization in advance that has been confirmed by the office.

Children will not be dismissed from class to meet parents at any place other than the school office.
Should teachers receive a request from parents asking that their child be released to walk home during
the school day, the office will be notified and will inform the parents that they must come and pick up
the child at school. If a problem arises, the child will be sent to the office with a note stating the
problem. The principal will then determine the best way to handle the situation.

Student Arrival Procedures

Students should arrive at school no earlier than 8:00am. Adult supervision is not available until that
time. Students in Bldg. 1178 report to the cafeteria. Students in Bldg. 1032 report to the gym.
Kindergarteners report to the classrooms. There will be no supervision on the playgrounds. Students
age 7 and older are allowed to walk to and from school if no major roads need to be crossed, and the
distance does not exceed one mile.

Tardiness

Punctuality is a lifelong habit to be encouraged. The first bell is a warning bell and rings at 0810 for
students to proceed to their classrooms. When the second bell rings at 0815, classes begin; students
are expected to be in their seats, ready to start their school day at this time. Students are considered
late/tardy when they arrive to school after the tardy bell rings at 0815. Parents are then required to
sign the student in at the main office and fill out a tardy slip. Students cannot be dropped off without
any notification by the parents or guardians.

Early Dismissals
Occasionally, our school will have half-day early dismissals for students — on these days, dismissal
will be at 1100. Lunch will not be served.

Avoiding Interruption of Classroom Instruction

Telephone Policy
At VES we strive to create an environment that enables teachers to teach and students to learn. As
such, we are always looking for ways to protect the valuable instructional time in the classroom from
unnecessary interruptions. Parent requests to get messages to their child or the teacher during the
instructional day can disrupt the teacher’s ability to keep a concentrated focus on instruction.
Therefore, in an effort to reduce on classroom interruptions, we are asking you to help us by making
your daily plan with your children before sending them off to school. Prior to departure for school,
students should be aware of any plans they may need to know regarding:

=  QGetting home

= Before or after care

* Inclement weather

=  Purchasing lunch, etc.
Please plan ahead with your child regarding activities. Students are not permitted to use the school
phones to call home for requests for forgotten homework, to stay after school, or to go to a friend’s
house after school.

VES Parent Student Handbook SY 12-13 “We Soar Together To Take Our Flight”
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We ask that you do not call the office to relay messages to your children
unless it is an absolute emergency.

Discussions with the teacher during class time should be avoided except for urgent emergency
situations. Your child’s teacher will communicate his/her preferred communication method. Teachers
will be happy to schedule conferences during their non-instructional times. Please take lunch money
or lunches, permission forms, or homework to the main office. We will be happy to deliver them
during non-instructional time.

Cell Phones

We realize that many parents want their children to carry a cell phone for security purposes. For those
who have a phone, they are to remain turned off at all times when on school grounds, the bus, or
involved in school activities. The only exception would be a call made at the explicit request of
school personnel or a responsible adult acting on behalf of school authorities, i.e. teachers, substitute
teachers, bus drivers, field trip chaperones, etc. Students are responsible for keeping their cell phone
secure and out of sight during the school day. The right to bring a cell phone to school implies
responsible use; misuse or mishandling could result in the loss of this privilege and/or confiscation of
the phone.

It is suggested that you use a security engraver to mark personal identification on the phone. Neither
the school, school personnel, nor DoDDS/DoDEA will take responsibility for missing or damaged
cell phones.

Cafeteria and Lunches

Nutrition plays an important role in a student’s ability to learn. It is important that he/she have a
healthy breakfast each day. It is acceptable for him/her to bring a healthy snack to school. Your
child’s teacher will communicate his/her policy and routine for consuming snacks. Pleases note that
sodas, energy drinks, and junk food with high sugar content are highly discouraged. On the occasion
that a student forgets his/her lunch or does not have enough money to pay for it, he/she may either
call home or charge the meal. It is the parent’s responsibility to pay their lunch charge through
AAFES.

The cafeteria is located in building 1178. Because we are a closed campus, all students eat their lunch
at school. Students may bring a lunch from home or purchase a hot lunch (microwave use is not
available).

Free and reduced price meals are available to families who qualify. Families may obtain further
information and an application from the School’s Liaison Office in Building 2786 on Kapaun Air

Station. Please call 489-6771 for further information with regard to this program.

Lunch/Recess monitors are provided to ensure children’s safety on the playground and in the
cafeteria.

AAFES School Meal Auto-Payment System

Through the School Meal Auto-Payment System, parents can deposit money into a meal account for
their students. These accounts are set up at the Shopette on Vogelweh, at the BX AAFES on
Ramstein, and online at https://www.mypaymentsplus.com/default.aspx. Children can then accesses
their meal account at the school through the use of a PIN number.
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AAFES school cafeterias will also take payments from 7:30-1:00. Students participating in the
Free/Reduced Lunch Program must use the Auto-Payment System.

Once the student's account is active, money can be added to it at the AAFES Shopette and BX, online
(at the above website), or at the school cafeteria. Parents can control or update their student’s account
daily spending limit at AAFES or online. Parents who decide not to open a school meal account can
still pay cash for their student's meals; however, this does not apply to those who qualify for the
Free/Reduced Lunch Program. Parents who are PCSing must close out their student's account at
AAFES. They will receive cash for the account balance.

Change of Address, Telephone Numbers and Emergency Contacts
In order to maintain current student information it is essential that you notify the school
immediately if there is a change in any of the following:
= Local quarters address
* Mailing address of sponsor
=  Home or cell phone
= Rotation date
= Name(s) and phone number(s) of emergency contact other than the sponsor/spouse
=  Sponsor/spouse’s work phone number
* Day care provider information (name, phone number, physical address)
= FEmail address

If you are deployed or leaving the area (TDY, vacation, going in the field, etc.), please supply the
school with the name, address and phone number of the person who is responsible for your children.
That person should have a medical power of attorney. Deployments are a huge change for children.
Help us work with your child by letting the teacher, guidance counselor, or administrative office
know if your family is involved in a deployment. You can update this information by calling the
office at 489-6810 or email VogeES.Registrar@eu.dodea.edu.

Communicating Unplanned/Emergency Changes in Regular School Day
Schedule

Occasionally during the year, we have to cancel/close the school due to emergencies, facility
breakdowns, weather, etc. If it is not possible to notify parents in advance, the U.S. Forces radio and
TV, AFN, will be used to broadcast changes and any specific directions regarding the change. The
decision to cancel school is made by the 435 Mission Support Commander.

Please plan ahead. If school is dismissed early in this type of situation, parents should make
arrangements for an alternative place for their children to go when no adult is at home to meet them
and inform them of this alternative plan.

Communication Between Home and School

Teachers send communication letters on a regular basis. The VES Monday message contains
information for parents on school policies, programs, upcoming activities, and exciting happenings
around the school. This message is our primary means of communication with parents. Last minute
announcements of a critical nature will also be sent via email as necessary. To conserve paper, we
will send this message electronically to your e-mail. If you wish to receive a printed copy of the
messages, please notify the teacher. We will send one copy per family. School related information is
also published in the community newspaper, KA (Kaiserslautern American), and Principal’s Blog.
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Enrollment and Eligibility

The following outlines the minimum age requirements:

Kindergarten
Children who have their 5™ birthday on or before September st of the current school year.

First Grade
Children who have their 6™ birthday on or before September Ist of the current school year.

Second-Fifth Grades
Placement will be based on documentation from the school previously attended. Provisional
placement may be made based on a sponsor's statement pending receipt of school records.

Special Education Placement For In-Coming Students
Vogelweh Elementary School provides a full range of educational programs for children with
special needs. Upon registration, please notify the administrative office with all special and/or
confidential documents from previous schools. This will ensure prompt placement for your child.
In some cases, further educational assessments may be necessary to comply with DoDDS
eligibility requirements. You are always invited and expected to attend meetings involving your
child to address his/her educational progress and needs. Many related support services are
available through the Educational & Developmental Intervention Services (EDIS). Please make
contact with them at 493-4076/0631-3406-4076 or Pulaski Barracks building 2887.

Withdrawal/Transfers/PCS
PCS/Transferring Out and Withdrawing

Upon receiving final notification of your departure, please supply a copy of your orders to the
registrar and complete a withdrawal request at least two weeks prior to departure. This
notification is required to prepare your child’s report card and other school records. Current school
regulations prohibit promotion/retention of a student prior to twenty (20) school days from the last
day of instruction. Consequently, when it is necessary to withdraw a student prior to this date, it is
recommended that the student be re-enrolled in another school. If this is not possible, a statement can
be written on the student’s report card indicating either satisfactory or unsatisfactory progress.

Once records are picked up, the student is no longer enrolled in school and may not attend. The
sponsor/spouse must sign for records. It is DoDDS policy that copies of student records are hand-
carried. Additional copies can be mailed directly to the receiving school on receipt of a signed parent
request.

Parents must clear all debts (payment for lost books, library fines, lunch-tickets) before the last day.
Each child is held responsible for the care of school property. Students will be required to pay for any
damaged or lost property including textbooks and workbooks. Reimbursement for lost or damaged
property is made by check payable to the U.S. Department of Treasury. Forms for the payments are
available at the school Supply office. Under no circumstances can the school accept any money for
damaged or lost items.

Transferring In

Students enrolled prior to 1100 may be permitted to attend class the following school day. Students
enrolled after 1100, may attend class two school days following enrollment. Copies of records should
be hand carried by the parent/guardian from the sending school to the receiving school.

Student Records

Student permanent records are maintained in the Registration Office (room 116) in building 1178.
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Although the classroom teacher updates permanent records on a yearly basis, they are the property of
the child’s parents or sponsor. Consequently, the parents or sponsor have the freedom to access these
records. A parent must give written permission to have records sent to another agency or school
system.

DoDDS policy and regulations require compliance with the Family Educational Rights and Privacy
Act of 1974.

Tuition Payment
Parents of tuition paying students are reminded that their child cannot attend school until the tuition

payment has been received by the Registrar. If you have questions about tuition payment, please
contact the school registrar at 489-7275/0631-536-7275.

Visiting the School
DoDDS policy requires that all visitors sign in and receive a pass at the school office before
proceeding to any other area of the school campus. Parent visits to the classroom should be pre-
arranged with the teacher usually 24 hours in advance. Exceptions may be made through the
principal. If you desire a conference, please arrange it at a time that is mutually convenient for
everyone involved.

Visitors are to enter the building through the main door in building 1178 or 1032, sign in, receive a
visitor’s/parent/volunteer pass and sign out when they leave. Please return your pass to the office
before you depart our campus.

Lost And Found

Please mark all items of personal property, particularly billfolds, sweaters, jackets, coats, notebooks,
and lunch boxes. Lost and found property that accumulates and is unclaimed will be disposed of at
the end of the school year. Parents are welcome to search through these items themselves. There is a
lost and found in both buildings 1178 and 1032. Please check in the office of each building for the
location.

Lost Textbooks
Textbooks and workbooks are furnished for the students. All books are to be turned in if the student
withdraws from school and/or upon completion of the book(s). Students are expected to take
reasonable care of the school books issued to them. Charges are as follows:

= New Books Full List Price

* In Good Condition 3/4 of List Price
= In Fair Condition 1/2 of List Price
= In Poor Condition 1/4 of List Price

Information Center and Library Books

The purpose of the Information Center is to support DoDEA curriculum and teaching, help our
students become life-long readers and learners, and foster an environment that embraces the joys of
books and information. While classrooms visit the library bi-monthly, students may borrow books as
often as they wish. In addition to the school day, they may visit the library from 2:30-3:00 every
afternoon. All students have an assigned individual account. When students borrow books, they are
agreeing that they will be responsible for the care of them. Should a book be lost or damaged, the
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family is responsible for paying the replacement cost. The library will notify the child/family of
replacement options. All books are lent for a two-week period. Students are limited to the number of
books that they may borrow at one time by their grade level:

K, 1 = lbook

ond =2 books
31 =3 books
gt 5t =4 books

Junior Librarians (5" graders only) unlimited

Parents may also open accounts and borrow up to 5 books for two weeks. All books must be returned
or replaced before a family PCS’s.

Pets
For the health and safety of our children, animals are not permitted on the school grounds, even
working dogs. Small hamsters, birds, or rabbits may be allowed, but only with a veterinarian’s
statement.

School Parties
Because our focus is on the academic achievement of each student, school parties are limited and left
to the discretion of the individual teacher.

School Photos
The PTSA annually sponsors individual student photos taken in the fall and spring. Classroom
(group) photos are also taken in the spring.

Study Trips

Study trips are arranged to enhance and expand learning throughout the school year. Such trips are
funded by the school and are considered to be an extension of the classroom. Costs to the students are
generally limited to entrance fees, food, and personal purchases. Parental permission is required for
each student to participate in study trips.

The medical authorization slip that was signed in the registration packet, at the beginning of the year
is retained in the nurses office. If a child has emergency medication or a reactive medication, the
parent must accompany the child or appoint a responsible person with a “Hold-Harmless” letter.

Adequate supervision is a key to effective study trips. DoDDS requires one adult per five children.
Parents who wish to accompany a class on a study trip are not allowed to bring other children. If a
child requires a high degree of supervision, parents may be asked to attend in order to ensure the
safety of the child.

Items not permitted at school are not permitted on study trips.

EDUCATIONAL POLICES AND PROGRAMS

Accreditation from AdvancEd
To earn accreditation, schools must meet the high standards of AdvancEd. This involves an
evaluation by a team of professionals from outside the school and implementation of a continuous
school improvement plan focused on increasing student performance. Vogelweh Elementary School
received full accreditation, Feb. 14, 2008 and will visited again during the week of April 29-May 3
2013.
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Accreditation demonstrates to our students, parents, and community that we are focused on raising
student achievement, providing a safe and enriching learning environment, and maintaining an
efficient and effective operation staffed by highly qualified educators. AdvancEd accreditation is
recognized across state lines which not only eases the transfer process as students move from
accredited school to accredited school, but also assures parents that the school is meeting regionally
and nationally accepted standards for quality and successful professional practice. Parents and
interested community members can learn more about AdavancEd accreditation at
http://www.advanc-ed.org/.
Conferences

If there are concerns about your child’s progress in school, a conference may be scheduled. Please
contact the teacher directly via email (Teacher’s firstname.lastname@eu.dodea.edu), via phone or
with a note via your child. All conferences require prearranged appointment times.

Formal school-wide conferences are scheduled for all parents at the end of the first marking period.
The military commanders support this school-family effort by providing release time to active duty
parents so that they may meet with teachers. Report cards are given to parents at that time, and the
child’s overall performance is discussed.

In order to be respectful of your valuable time, a parent wishing a conference with an administrator,
should call the school secretary for an appointment. This will prevent delays due to other previously
scheduled appointments or obligations on the administrator’s schedule. If the subject of the
conference concerns the policies or practices of an individual teacher, we ask that a conference first
be held with the teacher before bringing the concern to the administration. Parents may also request a
conference with other school personnel such as the counselor, nurse, or resource specialists as the
need arises.

Progress Reports/Report Cards
Grading System

Kindergarten through Third Grade: The Progress Report is developmental in nature, and as such,
encompasses a wide range of skill levels. Students move through a continuum of skills at their
own rate. For example, some students may acquire a skill in Kindergarten while other students
may not acquire that same skill until first grade. In Kindergarten through 3™ grade, the
following codes are used:

CD Consistently Displayed — student Consistently displays skill in this area.

P Developing/Progressing —student is Progressing or Developing the skill in this
area.

N Not Yet Evident — This student needs More Developmental Growth in this area.

X Not Addressed — This area has not been addressed at this time.

Life Skills, Social Development, Special Subjects, and all sub-content areas will be marked

with:
P Participates
+ Shows Strength
/ More Effort Needed

Grades 4-5 : Fourth and fifth grades will use the following DoDDS required evaluation codes on
the quarterly progress reports in Language Arts, Reading, Math, Social Studies, Science and

Health:
A 90 - 100%
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80 - 89%
70 - 79%
60 - 69%
below - 59%

moAw

Report cards will be issued to students the Friday following the end of each nine-week marking
period (check the school calendar at the front of this handbook for the end date of each
marking period.) These reports will be sent home with the students except at the end of the first
marking period when they will be given to parents at a prescheduled parent/teacher conference.

Gradespeed is an online gradebook application for all DoDEA students in grades 4-12. For
more information about Gradespeed, visit the DoDEA website at
http://www.eu.dodea.edu/gradespeed/

Mid-Quarter Progress Reports

Communication regarding student progress is the shared responsibility of teachers and parents.
Interim progress reports are sent home at mid-quarter with students experiencing academic
difficulties. In addition, teachers will contact parents concerning problems that arise between
mid-term and end-of-quarter.

Such problems include a student whose grade has dropped two or more letter grades or a student
whose grade is less than a “C” or Satisfactory. Parents should also feel free to contact their child’s
teacher when they want information about their child’s progress.

Report Cards

Parents will formally be informed of the student progress and achievement through quarterly
report cards and parent conferences.

The first marking period report will be given to the parent at the parent-teacher conference in
November. Students must be in attendance for at least 20 days in order to receive grades.

Homework
The amount and frequency of homework will vary from class to class. Home/School cooperation is a
positive benefit for all children. We encourage parental participation and assistance with homework.
Parents should encourage a home reading program and visit the library. Children always benefit from
being read to and/or reading independently. The suggested amount of homework is as follows:
At every grade level

= atleast 15 minutes daily of reading or being read to is expected of every student
= older children should be reading at least 30 minutes daily

Grades Hours (Range)

K No regular assignments; special individual ones as needed
1-3 0-30 minutes daily; special individual assignments as needed
4-5 30-45 minutes daily; special individual assignments as needed
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Resource Programs
Extra-Curricular Activities
VES offers students a choice of many clubs and activities. Please help your children select the
ones in which they are most interested. Students must accept the responsibility associated with
being in a club and must still find time for quality academic work. The 2012 -2013 list of
extracurricular activities will be provided to students in October. Extracurricular activities usually
begin in early October after school at 2:35 and last an hour.

Participation in school clubs, after school clubs, and/or after school events is a privilege. Students
who are suspended on the day of the activity will not be permitted to attend

Specialists Programs

Art Program: Students will create works of art, develop art vocabulary, and skills while learning
about the elements and principles of design. While developing knowledge of Art Heritage,
students will learn about cultures, individual artists, art masterpieces, and art careers. They will
utilize critical judgments in the visual arts: recognition of differences, evaluation, analysis,
comparison, appraisal, discrimination, and wisdom in artistic choice. Children will experience
creating with a wide variety of materials: drawing, ceramics, weaving, printing, painting, and
computer graphics. An art gallery with recognized work exists in our school foyer.

Host Nation Program: The basic objective of the Host Nation program is to foster mutual
understanding between German and American people. The program enhances human
awareness and provides a means by which individuals become better prepared for national and
world citizenship. Emphasis in the elementary grades is on the cultural aspects of Germany and
its people. Functional language is an adjunct of the program. Host Nation classes are taught by
German nationals who are certified teachers.

F.L.EE.S.: FL.E.S. or Foreign Language for Elementary School (K-3), is a Spanish class.
DODEA hopes to build capacity in Foreign Languages by starting language learning at the
earliest age possible. The F.L.E.S. will test the feasibility of foreign language as an integral part
of the core curriculum.

Information/Media Center (Library): The Information Center is designed to support the
elementary school curriculum. The center has state of the art computer instruction in the use of
the computer for research, locating books of choice, and enjoying technology and media.
Children may utilize books, magazines, and reference areas for research, audiovisual materials
such as filmstrips, cassettes, videos, games, puppets, and computers. Students may go to the
Information Center alone or in small groups. Teachers may arrange to bring their classes for
special research projects. You are invited to visit any time.

Music Program: The music program consists of a variety of activities that are designed to help the
child develop musical skills and to recognize and appreciate many different styles of music.
Activities include: listening to various music to identify instruments and style, playing simple
instruments, performing musical dramas, choreographing body movement to music, and
singing songs from American folk tradition, international songs from around the world, and
patriotic and holiday songs.

“Music in Our School Month” is celebrated during the month of March by having various guest
instrumental and vocal demonstrations, and other musical experiences.
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Physical Education: The PE program is designed to promote life-long recreation and fitness.
When students come to physical education classes, they should wear comfortable, loose fitting
clothes and sturdy athletic shoes. For the safety of your child and other children, please do not
let your child wear boots or slippery-soled shoes. If a student comes to physical education class
with improper clothing or shoes, they will be allowed to participate in activities that do not
endanger themselves or others. They may be asked to do an alternate activity if the teacher
thinks they will be at risk. The grade can be affected by proper dress, appropriate behavior and
following directions.

Technology/Computer Program: Computer literacy goals are part of our curriculum at all grade
levels. Students in all classes have access to internet-accessible computers in their own
classrooms. Students also have the use of two 30-computer station labs and the computers in
the Information Center. We encourage home to school communication through the computer.
Each student signs an Internet access agreement and it is the expectation that students will use
computers in a responsible manner.

Special Services

Child Find: Child Find is an ongoing process used by DoDDS to seek out and identify children
from birth to 21 years of age who show indications that they might be in need of special
services. Child Find activities include dissemination of information to the public as well as
identification, screening, and referral. Anyone having contact with a child suspected of needing
assistance is encouraged to contact the school promptly.

Child Study Committee (CSC): This committee is established by and functions according to the
Individuals with Disabilities Education Act (IDEA). The purpose is to provide consultative
help, assess identified students, plan individualized programs, and provide services for
identified special education students. The team meets on a regular basis and consists of a school
administrator, classroom teachers, special educators, counselor, nurse and speech/language
therapists. Parents of students considered for special education placement become part of the
team and are required to attend meetings.

Communication Impairment: The communication development program’s primary goal is to meet
the special needs of students whose educational performance is adversely affected by speech
and language difficulties. Communication problems common to school-age children include
articulation, language comprehension, verbal expression, fluency, and voice disorders. The
Speech Therapist works in conjunction with the Child Study Committee in identifying areas of
special need, determining eligibility for receipt of speech and language services, and
developing individual education programs (IEP’s).

English As A Second Language (ESL): The English as a Second Language (ESL) program is an
essential component of the curriculum of the Department of Defense Dependents Schools
(DoDDS) and is responsive to the needs of students with limited or no English proficiency.
Through the ESL program, students receive instruction that facilitates full participation in the
total school program. The ESL program is also designed to build self-esteem and promote the
development of a positive self-image.

Gifted Education Program: “Gifted learners are children and youth with outstanding talent who
perform or show the potential for performing at remarkably high levels of accomplishment
when compared with others of their age, experience, or environment.” (U.S. Dept of Education,

VES Parent Student Handbook SY 12-13 “We Soar Together To Take Our Flight”
Page 19 of 36



1993) Students who enter the Gifted Education Program are teacher-recommended and have
standardized test scores with a total battery of 96 percent or above. Activities are specially
designed to meet student needs and encourage higher level critical thinking skills.

Guidance/Counseling: The Guidance and Counseling Program stresses the importance of the
student’s acquisition of realistic competencies in the educational, personal, social, and
occupational areas. To assist students in the acquisition of these competencies, the following
services are offered: classroom lessons on a variety of topics, group counseling, individual
contracts, parenting sessions, testing, and training.

Homebound Instruction: Students unable to attend classes due to a short-term medically-related
illness (less than 3 months) may be able to receive the services of a home teacher for a short
time. If you find your child in this situation, contact the school administrator or the guidance
counselor for more detailed information.

Preschool Services For Children With Disabilities (PSCD): PSCD seeks to identify and serve
children with special needs from birth to five years of age. A child may experience delays in
one or more of the following developmental areas: speech/language, cognitive, fine and gross
motor, and social/emotional. Early intervention provides children appropriate stimulation that
promotes growth in all areas of need.

Academic Support Team (AST): VES offers a team of Academic Support Specialist teachers who
are available for coaching and student interventions in literacy and mathematics. The AST
collaborates with regular classroom teachers to identify students who are in need of additional
support. The AST assist teachers in meeting the needs of all learners.

READ 180™: In grades 3-5, READ 180™ is an intervention program used to supplement reading
instruction in the regular classroom. Read 180™ expands the amount of time that your child
will receive focused support in reading. This research-based reading program supports and
motivates students by delivering individualized, adjusted reading instruction that helps move
students to grade level as they progress toward becoming lifelong readers and learners.

School Psychologist: The psychologist assists students and families by providing diagnostic,
counseling/therapy, and consultation services. Specifically, the psychologist:

=  Assists children in the area of school adjustment.

» Administers academic and psychological tests.

= Assists with the identification of gifted students.

= Participates in the Child Study Committee for children who are being considered for
services.

= Provides counseling services to individual students and groups of children.

=  Assists students in understanding the effects of their behavior.

= Assists Pupil Personnel Service staff in implementing social and personal growth
programs.

= Assists parents in understanding the growth and developmental stages of their
children.

*= Consults with community agencies, and/or serves as a professional resource person to
the community.

Students/Staff Support Team (SST): The SST consists of staff members with diverse talents and
expertise who work collaboratively toward the creative resolution of student problems.
Teachers may request and obtain assistance from the SST in resolving student problems that
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impede student performance. The SST augments, supports, and compliments other school
programs. It provides for immediate support and problem resolution while other programs may
have requirements (paperwork, evaluation processes, and waiting periods) that result in a delay
of assistance. Please contact the school psychologist or counselor for more information.

Parent Requests For Student Placement

Situations sometimes arise in which either teachers or parents request a change of class

placement for a student. Our school policy for school home relations emphasizes teacher-parent
cooperation in order to ensure the appropriate environment and support necessary for the student to learn,
develop, and grow. In order to enhance the communication process, there are certain procedures that, if
followed, may resolve the conflict satisfactorily for the benefit of the student’s education.

Classroom change requests: Placement of students will be reviewed during the week following
Open House.

If a request is initiated by the parents, they must write a written statement describing their
concerns.

This statement is then shared with the teacher by administration.
A Parent/Teacher/Counselor Conference is held.

A memorandum of the conference will be completed by the counselor and submitted to the
principal

The recommendations derived from the conference are implemented for a minimum of 2 weeks
and up to one month as needed. The counselor will follow up to determine the success of set
recommendations.

If needed, a placement committee meeting is then scheduled with the parent, teacher, counselor,
and/or administration to determine best placement for the student.

Testing Program/Assessments

BAS (K-3): The Benchmark Assessment System (BAS) is a key indicator of students’ proficiency
level in grade-level standards. It helps identify the learning needs of individual students and groups
of students. http://www.heinemann.com/fountasandpinnell/ BAS2 Overview.aspx

DRA2 (4-5): Developmental Reading Assessment 2 (DRA2) provides teachers with a proven
diagnostic reading assessment that not only establishes each student’s reading level but also gives
the teacher a Focus for Classroom Instruction designed to assist students’ progression to the next
reading level. http://www.pearsonschool.com/index.cfm?locator=PSZu64

SRI: Scholastic Reading Inventory (SRI) is a reading assessment program which provides immediate,
actionable data on students' reading levels and growth over time. SR/ helps educators differentiate
instruction, make meaningful interventions, and demonstrate accountability.
www.scholastic.com/sri/
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TerraNova™ 3" Edition: Terra Nova is a standardized, norm-referenced test which measures
higher-order thinking as well as basic and applied skills. Subjects tested are reading, language,
mathematics, science, and social studies. www.ctb.com/ctb.com/control/home/.../tn3

POSITIVE BEHAVIOR, CONDUCT RULES, AND DISCIPLINE
Positive Behavior Support (PBS)

At Vogelweh Elementary School we take a proactive approach to building a school climate that
promotes good citizenship. School-wide expectations are established at the beginning of the year and
promoted throughout the year by administrators, teachers and other staff. Research has shown that using
a positive behavior support model decreases the incidence of bullying. The program helps students
understand and build the positive social skills and character traits that are necessary to be successful in
school and in life. Character traits such as respect, responsibility, caring, perseverance/courage,
fairness, trustworthiness, citizenship patriotism are highlighted each month. A number of recognition
activities reward students for their positive behaviors:

* Student of the Week

e (Caught Being Good

*  Monthly Principal’s Club Event

* Name on the electronic banner/school television

* Picture or name on Principal’s Blog or Monday Message

* Pictures on school bulletin board

The entire staff at VES follows a school-wide discipline plan designed to provide a positive

environment in which children can feel safe and where learning can take place with minimum

disruption. The following general character traits frame the rules in our school:
1. Trustworthiness: Be honest in your words and actions.
2. Responsibility: Follow directions given the first time.
3. Respect: Speak and listen courteously to all students, staff and visitors. Keep hands, feet and
objects to yourself.
4. Fairness: Take turns and share. Treat others fairly.

Caring: Use kindness. No fighting, name calling/bullying are permitted.

6. Citizenship: Use appropriate behavior in the classroom, hallways, restrooms, cafeteria,
playground, school grounds and to and from school.

7. Perseverance/Courage: Keep trying and never give up. Always try your best. Be brave enough
to do the right thing, even when it is difficult: Tell the truth, speak up when something is wrong,
don’t be a bystander and allow someone else to bully another person.

8. Patriotism: Show respect and loyalty to your flag and country.

Each teacher has a discipline plan for his/her classroom that reflects these rules.

9]

Dress Code
Your child should come to school appropriately dressed. In the event of a dress code violation, the
school will contact you so that you can bring in the appropriate clothing. Some examples of dress
code violations are:
* Clothing with offensive words or obscene pictures
* Short-shorts, mid-drifts, halter tops, backless tops, spaghetti strap tops, see through tops, and T-
shirts/shorts designed as underclothing..
* High heels, flip flops, long skirts, long shoe strings, oversized pants/shorts
* Bandanas or sweatbands
* Hats or other headgear will not be worn inside the buildings
*  Make-up is considered inappropriate for elementary students at school
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During the winter season your child MUST have a raincoat, hat or scarf, umbrella, mittens or gloves,
a warm jacket or coat, and sturdy shoes and/or boots.

Positive Cafeteria Behavior Expectations
Be respectful of others:
* Use your quiet voice
* Keep hands and feet to self
*  Walk in the cafeteria and to the playground or classroom
* Use kind and caring language with others
*  Only eat your own lunch
Be respectful of your environment:
* Keep your eating area clean
* Pick up your trash and clean up any spill or dropped food
* Keep food and drink in the cafeteria
Be respectful of the adult supervisors:
* Listen to and follow the lunch monitor’s directions
* Ifyou have a question or need help, raise your hand and wait for a monitor
* Remain at your table until dismissed by the lunch monitor
Be respectful of our cafeteria staff:
* Carefully empty trash and return trays to your table
* Thank them for providing you with a yummy lunch

Set a good example for others

Positive Playground Behavior Expectations
(Play Safely)
Be respectful of others:
* Keep hands and feet to self
* Use kind and caring language with others
* Be a good citizen. Watch out for the safety of others.
* Leave personal toys and sports equipment at home
Be respectful of equipment:

Slide-
= One person at a time
=  Sit with feet first
= Only slide DOWN
Swings-

=  One person on a swing at a time
=  Only SIT on the swings
=  When done, stand and walk away from the swing
Be respectful of your environment:
¢ Save lunch, drinks or snacks for the cafeteria area
* Letrocks, snow and sticks stay on the ground
Be respectful of the adult supervisors:
* Listen to and follow the recess monitor’s directions
* Remain in the recess area
*  When the bell sounds, stop play, walk to your line-up area, and stand quietly
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Items Prohibited at School

Children should not bring money, electronics, or valuable items to school. We ask that, when
necessary, students carry money in a neck purse or billfold and never leave it in their desk, locker or
book bag. The school cannot be responsible for the security of these items.

The following are not permitted at school:

Bicycles

Skateboards, roller blades, shoes with wheels

Knives (real or toy)

Razor blades

Guns (real or toy to include cap guns and caps), fireworks, matches

Darts

Animals (unless a teacher gives permission for a science project, etc.)

Toys and other novelty items i.e., virtual reality toys, video games, Pokemon items

Anti-Bullying

VES is committed to making our schools safe, caring, and welcoming places for all our children.
Bullying is a one-sided pattern of repeated aggressive behaviors directed from one child to another with
negative intent. Some examples of bullying may be verbal, physical, and/or relational; having as its
overlay race, ethnicity, religion, gender, physical, or mental ability.

Staff at our school will do the following to prevent bullying and help children feel safe:

Watch for signs of bullying behavior and respond appropriately

Provide training opportunities for students and families regarding awareness and prevention of
bullying

Look into reported bullying incidents and respond appropriately

Assign consequences for bullying based on the school discipline code

Provide consequences for retaliation against students who report bullying

Children and youth in our community are expected to prevent bullying:

Treat each other respectfully

Refuse to bully others

Refuse to let others be bullied

Refuse to watch, laugh, or join in when someone is being bullied
Report bullying to an adult

Discipline procedures for bullying in school may include, but are not limited to:

Notifying parents/guardian of the incident and consequences

Assisting the involved student(s) to find more appropriate ways to relate to peers
Conferencing with teacher, principal, and/or parent

Referrals to school counselor

Corrective instruction

Temporary removal from the classroom

Loss of school privileges

Classroom or administration detention

Suspension

Expulsion
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Student Behavior and Discipline

At the beginning of the year teachers and administrators work very hard to establish procedures and
routines that help the school and classrooms run smoothly and effectively. All students have the right to
a safe school environment that is conducive to learning. School rules and student conduct expectations
help ensure that the learning process is not disrupted.

When there is reasonable suspicion that a student is in possession of prohibited items, the school has the
authority to conduct a search and to sieze the items belonging to students. Sponsors will be notified of
such action. Each child comes to our school with unique talents, needs, and challenges.
Learning/practicing appropriate school conduct is critical to the learning process for all students. As
outlined in the Positive Behavior Support described earlier, appropriate behaviors are acknowledged,
celebrated, and rewarded. Inappropriate behaviors are addressed through a variety of interventions such
as re-teaching and counseling. Frequent conduct issues or more severe behaviors merit more severe
consequences which could include timeout, detention, community service, in-school suspension, out-of-
school suspension, expulsion, or other appropriate actions. When it is necessary for students to face
disciplinary action, they will be treated with dignity, respect, and in a fair and appropriate manner.

The following discipline matrix outlines examples of many types of Behavior infractions and the types of

consequences that could be associated with them. The matrix is meant to provide guidance to administrators and
does not restrict the use of their discretion in accounting for unique circumstances and appropriateness of special
needs students when handling misconduct issues.

CATEGORY EXAMPLES OF FIRST SECOND THIRD FOURTH
INFRACTIONS REFERRAL REFERRAL REFERRAL REFERRAL
A Disruptive behavior in the Administrative | Administrative Suspension Suspension
classroom or hallways Action Action 1 day 2 days

Failure to follow directions
Minor property damage
(classroom, school, materials,
property of others
Threatening others

Using offensive language
Failure to follow common area
rules

Unsafe behavior
Disrespectful
language/attitude/gestures
toward adults

Lying

Cheating

Littering

Eating food in unauthorized
areas

ek

ek
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B * Using/attempting to use physical Suspension Suspension Suspension Suspension
force against another person 1-3 days 3-5 Days 5-6 Days 7-10 days
(including self-defense)

* Possessed, sold, or furnished a
weapon or dangerous object

* Possessed, sold, or furnished
alcohol or tobacco

¢ Committed or attempted to
commit robbery or extortion

* Cause/attempted to cause
damage to school, government,
vendor, or private property

* Stolen/attempted to steal school,
government, vendor, or private
property

CATEGORY EXAMPLES OF IMMEDIATE ACTION
INFRACTIONS

C ¢ Dangerous behavior toward self
or others Suspension/Possible Expulsion Pending Disciplinary Hearing

¢ Unlawful
possession/distribution/use ~ of
illegal substances

¢ Larceny ($250+)

* Major Vandalism

* False Fire/Bomb Threat

* Weapon possession/use

* Communicating a serious threat

Vogelweh Elementary School
Behavioral Referral Form

Trustworthiness: Be honest in your words and actions. Responsibility: Follow directions given the first time.
Respect: Speak and listen courteously to everyone. Keep hands, feet and objects to yourself. Fairness: Take turns
and share. Treat others fairly. Caring: Use kindness. Fighting, name calling/bullying are not permitted.
Citizenship: Use appropriate behavior at all times in the classroom, hallways, restrooms, cafeteria, playground,
school grounds and to and from school. Perseverance: Keep trying and never get up. Always try your best.
Courage: Be brave enough to do the right thing, even when it is difficult. Tell the truth. Speak up when something is
wrong. Don’t be a bystander and allow someone else to bully another person.

STUDENT:
REFERRING STAFF:
DATE OF INCIDENT: TIME OF INCIDENT:
Location Problem Behavior Behaviorally Specific Description of Incident
Check only one: Check only one:

O  Walking to/from O  Physical force against others

school/bus O  Disruptive behavior

O  Cafeteria O  Destruction of Property
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Profanity toward staff
Classroom Profanity toward peers
Library Possession of stolen
Office property

Hallway Harassment/bullying
Stairs Committed obscene act
Restrooms Weapon

Playground Other:

Other:

Gym

ooo

oooooooog
ogoo

Referring Staff Interventions: Administrator Interventions:

Student Conference

Removal from Classroom

Referral to Counselor or SBBH Provider
Parent contact

Student Conference
Reteaching expectations
Change seating/setting
Time out- Duration:
Community Service
In-school suspension

Detention assigned
Contacted parent
Referred to Administrator
Other:

Out of school suspension
Other:

Ooooooooo
Ooooooooo

Comments:

Student signature Parent signature

Referring Staft/Administrator signature Date

TRANSPORTATION POLICIES

Parent Drop-off/Pick-up
Our ONLY designated drop-off area is located in front of J-Wing Bldg 1178. We ask our parents or
childcare providers to observe the following guidelines for the safety of our children:
= Drop-off is for cars to drop off in the morning or pull in and pick up in the afternoon. To drop
off, have your child get out on the curbside and walk through the walking gate onto the
school grounds. Watch for other children departing cars and safely pull out of the drop-off
area. In the afternoon, students will stand away from the drop-off area until the parent's car is
pulled in and stopped. Students will load into the car from the sidewalk on the passenger side
of the car. At no time should students use the street side to get into or out of the car.
= Parking is available in lots that are near the school by Bldg 1032 or Bldg 1179
(Kindergarten). Please escort your child through the parking lot and at least to the school
gate. The bus zone (1032 parking lot) is the area adjacent to the curb. In order to ensure
student safety parents may not park in this area.

Walking to/from School

Since our students walk to school and must cross busy streets, please review these guidelines
periodically with your children:

= Do not play in the street.

= Cross only at street corners and regular cross walks; crossing in the middle of the block is

dangerous
= Crossing a street between parked cars is very dangerous.
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=  Stop at the curb; look both ways before crossing.
= Always walk on the sidewalk and leave the streets for vehicles.
= Pay attention to crossing guards and demonstrate respectful behavior toward them.

School Bus
Student Transportation Office (Kaiserslautern, Sembach and Vogelweh Schools and all KMC
Special Needs)

Students requiring DoDDS school bus transportation need to register each year with the
appropriate Student Transportation Office (STO). All inquiries and bus problems/complaints
should also be addressed to the STO:

Building 2010, Room A6, Kaiserslautern School Complex

Phone: DSN 489-2877 Commercial 0631-536-2877

FAX: Commercial 0631-98137

Email: Kaiserslautern.SBO@eu.dodea.edu

Bus Stop Safety

We highly recommend that you visit your scheduled bus stop with your student(s) to determine
the safest route to the stop, the traffic flow in the area, and the location of the nearest phone or
other place to go in case of an emergency. We also suggest that you and your student(s) review
all of the safety factors while at the stop. During the winter months, most of the bus routes are
serviced prior to full daylight. Maximum walking distances are 1 mile for Kindergarten to 6"
grade and 1.5 miles for 7" to 12" grade.

Loading Zone Safety

Due to the large number of students that have to be unloaded or loaded in a short amount of time,
loitering or playing in the vicinity of the loading zone is prohibited. In the past we have had “near
misses” when students played in or near loading car and bus zones.

No cars are permitted to park in the bus-loading zone. Students depart and load onto the
sidewalk and walk on the sidewalk to the gate for their building.

Special Needs Transportation

Curb to curb bus service is provided to special needs students that have a transportation
requirement in their Individual Education Plan (IEP). These requirements are sent to the STO by
the school and do not require the parents to prepare a separate bus registration. Students will be
transported in a vehicle that has appropriate restraints (i.e. safety seat, seat belts, harness, etc.) as
identified in the IEP, and the driver or safety aid will ensure each student is properly seated and
safety restraints are used. Parents are responsible for taking their students to the curb for pickup
and meeting the bus at the curb on the return trip. The driver and safety aide are not required to
go to the door to pickup or drop off a child. For pickup service, the driver is required to wait until
the scheduled departure time.

If your special needs student will not need bus service for a relatively short period of time due to
illness or another temporary reason, please contact the Kaiserslautern STO (DSN 489-2877 or
0631-536-2877), so the STO can advise the driver not to stop at your stop for that period of time.
If there is a permanent or long-term change to the schedule, please notify the school to make the
change via the IEP.
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Missed Bus Stops

Occasionally, a student will miss his/her stop on the return run. If this happens, we strongly
suggest that the student remain on the bus. If a student is not completely comfortable that a stop is
the proper one, remaining on the bus is the safest thing to do. The bus company and the STO have
procedures for getting the student to the proper stop or return to the school for parent pickup.

School Bus Discipline

Safe and secure transportation of DoDDS students is a top priority. Proper student behavior and
parental support of the discipline program are key elements. Although riding the school bus is a
privilege, with that privilege is every student’s right to have a safe and unencumbered ride to and
from school.

The 10 School Bus Rules

All children are expected to follow the 10 simple rules while on the school bus. Ultimately,
parents are responsible for their child’s behavior on the bus. Violations of these rules and any
other conduct detrimental to good order and discipline may result in a suspension or loss of
bus privileges.

1. Obey the driver or adult.

2. Enter and exit the bus safely, and always show your bus pass.
3. Stay properly seated especially while the bus is moving.

4. Use seatbelts when available.

5. Keep your hands, feet and objects to yourself.

6. Keep hands and objects inside of the bus.

7. Remain quiet and do not disturb the driver or others.

8. Use respectful language to adults and peers.

9. Food, drink, and gum are prohibited on the bus.

10. Be responsible, be safe.

EMERGENCY, SAFETY, SECURITY AND HEALTH POLICIES AND

PROCEDURES

Emergency Evacuation Procedures
In the event of a fire drill or other emergency evacuation procedures, a loud, continuously ringing bell
will be sounded. Students will follow the evacuation plan posted in the room and leave that room in
an orderly manner. STUDENTS ARE NOT TO RETURN TO THEIR ROOMS DURING OR
AFTER EMERGENCY EVACUATION PROCEDURES UNTIL GIVEN PERMISSION BY AN
APPROPRIATE AUTHORITY.

Emergency evacuation procedures will be practiced once a week during the first month of school and
once a month thereafter. In addition to the regular monthly drills, two other drills will be conducted
during the school year.

Evacuation to Another Facility

The purpose of this procedure is to provide accommodations to students when they must be away
from the main campus for an extended period of time.
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Evacuation locations for students are as follows:
Bldg. 1032 Armstrong’s Club (bldg. 1036)
Bldg. 1178 (J-wing) Youth Center (bldg. 1057)
Bldg. 1178 2™ Floor  Youth Center (bldg. 1057)
Bldg. 1178 1" Floor =~ SAP (B&A) (bldg. 1028)
Bldg. 1179 SAP (B&A) (bldg. 1028)

Lockdown Drill

The purpose of a lockdown is to protect students and adults from hostile intruders or other events
which necessitate keeping students safe in classrooms. During this drill, the interior and exterior
doors of the buildings will be locked.

It is essential that each family designate an alternative destination for children in the family in
case school is closed early. Children need to know where to go if their parents are not home.

Force Protection
Students are encouraged to “Think Safety” while on the school campus. Any safety hazards noted in
class or outside the building should be reported to the teacher or to the office.

The staff makes a sincere effort to maintain a safe environment and encourages safe behavior from
students. These are some of the actions taken to eliminate hazards and injuries:

* Provide fire safety instruction with regularly scheduled drills.

* Discuss school and/or classroom rules and lessons to eliminate unsafe behaviors.

e (Caution students about construction areas.

* Practice lockdown and evacuation drills.

Accidents/Illnesses In School

If an accident or illness occurs at school, the teacher will notify the nurse. If it is necessary for the
child to go home or to be referred to a medical facility, the nurse will contact one of the parents or the
person listed under the emergency contact. In the event of serious illness or injury requiring
immediate medical attention, an ambulance will be called and the parents notified. For those children
on prescribed medication, the nurse will administer and keep the medication for the children. No
medication will be dispensed at school unless the nurse has a Hold-Harmless Letter signed by the
physician.

First Aid and Emergency Care
Every accident in the school building, on the school grounds, or at any school-sponsored event must
be reported immediately to the school. A school nurse will administer first aid when minor accidents
occur during school hours. If a student does not need to be sent home, first aid will be administered as
appropriate and the student will be sent back to class. If a student is ill and needs to be sent home, the
parent/guardian will be notified. If a parent cannot be reached, then the emergency contact will be
notified. If the emergency contact is unobtainable, the parent’s command will be notified.

If a student is in need of emergency care, the quickest and safest means of obtaining medical care will
be utilized. Most of the time, this will be by ambulance. Other times, the parent may be called to pick
the child up. The parent/guardian will be notified of the child’s condition and where s/he will be
taken. If a parent cannot be reached, then the emergency contact will be notified. If the emergency
contact is unobtainable, the parent’s command will be notified and asked to be present until the parent
can be located.
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Health Services and Medication Policy
The school nursing/health program is designed to promote the student’s education by decreasing or
removing health-related barriers to learning and by promoting an optimal level of wellness.
Information on family life, smoking, drugs, HIV/AIDS, human growth and development, and basic
body functions will be supplied age groups as appropriate. Parents are encouraged to see the nurse to
review programs and materials.

Illnesses — phone calls, pick up

If your child is ill, please do not send him/her to school. It is best that s/he gets the proper rest,
nutrition and care at home. This will allow for a faster recovery and return to his/her routine. This
also prevents other children and staff from being in contact with germs that can lead to illness.

There are times when your child will become ill during school. When this occurs, the parent will
be notified by phone. Phone calls will be made at the discretion of the nurse.

The times that you should keep your children at home and will be called to pick up your child are
as follows:

* With a fever of 100 or greater: The student will need to be fever free without the use of
fever reducing medication for 24 hours.

*  Flu symptoms

* Severe uncontrolled coughing or wheezing, rapid or difficult breathing, coughing lasting
longer than 5-7 days.

*  Vomiting: two or more episodes of vomiting in the past 24 hours. The student will need
to have not vomited in the last 24 hours to return to school.

* Frequent, loose or watery stools: Compared to child’s normal pattern not caused by diet
or medication. May return when symptoms stop as long as not having any other
symptoms.

* Rash with Fever: The student will need to seek medical advice.

* Conjunctivitis (pink eye): Completion of 24 hour treatment with solution prescribed by a
health care provider.

* Head lice or scabies: The student may return after treatment is successfully initiated.

e Impetigo (to include: streptococci, staphylococcus, MRSA infections): The students may
return 24 hours after treatment is initiated. Lesions must be covered for school
attendance.

* Vaccine preventable diseases (Measles, Mumps, Rubella, Chicken Pox, Pertussis
/Whooping Cough), Influenza: The student may not return to school until determined not
infectious by medical care provider.

Food Allergies
Food allergies including peanut/nut allergies, are a significant health concern within the school
environment. Allergic reactions can range from mild symptoms to life threatening reactions.

Ensuring a safe environment for all students and visitors is a primary focus for the administration
and staff at VES. Your assistance and support in helping us maintain a safe environment for every
student, staff and visitor is greatly appreciated. In an attempt to raise awareness and prevent an
unnecessary exposure during school hours, VES is implementing the following steps to address
food allergies. These include:

* Notify the school nurse of ANY food allergy by the parent/sponsor
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*  Provide the school nurse with medication/doctor’s order/parent permission provided to the
school nurse for those students whose primary doctor has prescribed/recommended
medication.

* Establish an Emergency Plan of Care for those students with documented food allergies,
signed by parent, principal, teacher, and school nurse

* Provide Student education regarding food allergies

* Establish and publicize a school wide campaign “No Trading Food”.

* Restrict all foods in the classroom that could lead to a potential exposure for a student with a
documented food allergy.

Immunizations
It is the parent’s responsibility to have upon registration a legible copy of their child’s
immunizations for review by the school nurse. This will be placed in their child’s school record.

To attend a DoDD School, all children, regardless of nationality, must meet American
immunization requirements for enrollment. DoDD Instruction 6205.1 gives parents TEN DAYS
in which to provide documentation satisfying the requirements, prior to dis-enrolling the student.

Medication Administration

There will be times when your child’s physician will determine that it is necessary for him/her to
receive medication during school hours. The school nurse will administer this medication only
under a doctor’s order. He/she cannot lawfully administer medication without a physician’s order.

Therefore, when it is necessary for your child to take medication at school, the following
requirements must be met:

=  The Permission for Medication Form has been completed by the physician and signed by
the parent. Permission for medication must be obtained annually.

* The medication is in its original container with the child’s name, the medication’s name,
the dosage to be given, the time to be given, and the doctor’s name.

= The school nurse will administer the medication as directed by the physician. No
medication will be given that does not come from a pharmacy. Parents must bring the
medication to school and talk to the nurse. Do not send medication to school with your
child.

*= For study trips, the nurse may place the single dose routine medication in an envelope
labeled with the child’s name and time to be given. This will be given to the teacher, who
will be responsible for the medication. If you do not want the teacher or a volunteer to
give your child the medication, you must inform the teacher or the school nurse. If the
child is on emergency medication or a reactive medication, the parent must accompany
the child or provide a responsible person with a “Hold-Harmless” letter (see Study Trip).

Programs

Asthma
Our goal is to keep asthmatic children in school as much as possible. Prompt and appropriate
treatment is only possible if the school is aware of the treatment regimen your child is
receiving and has the medication available for administration in the school setting.

The use of peak flow monitoring has been useful in the early treatment of asthma attacks thus
reducing the severity of the attack. This will be established for your child upon knowledge of
the diagnosis.
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Attention Deficit Hyperactivity Disorder/Attention Deficit Disorder (ADHD/ADD)
This program is initiated through the nursing office. If you have concerns about your child
and his attention to school work/detail, please contact the school nurse for more information.

Screenings

Scoliosis
Scoliosis starts as a slight bend in a growing child’s spine. It may remain slight and non-
progressive, or it may progress over time, sometimes rapidly during adolescent growth years
age 10 to 15. The screening is conducted for fifth grade in the spring. This is also dependent
upon the support services available to the nursing office.

Vision and Hearing
Ideally all students are screened upon entry into school (kindergarten, first grade) and then
every three years thereafter. This is dependent upon the support services available to the
nursing office.

A child will be screened if referred by a parent, instructional staff, physician, or student as
well as if being evaluated for Special Education Services.

PARENT INVOLVEMENT OPPORTUNITIES THROUGH CONTINUOUS
SCHOOL IMPROVEMENT (CSI)

School- Home- Community Partnership
One area of focus within the VES Continuous School Improvement Plan is the School-Home-
Community Partnership. This partnership includes:
= A two-way school-home communication plan to assist parents and teachers in sharing
information, setting expectations for student academic performance, and monitoring student
growth.
= A school/home partnership program to support activities such as fund raising, volunteering,
and before/after school activities.
= Learning activities for all parents and teachers on ways to work collaboratively as well as
methods to develop school-wide parent involvement plans and home learning practices.
= A partnership in the school’s curriculum and extra-curricular program.
= A partnership in the decision-making process of their children’s education.

Parent Involvement
Research demonstrates that parent involvement is essential to student success. We invite parent
participation in the following ways:
* Have lunch at school with your child
*  Volunteer in your child’s classroom
* Establish a daily study time at home (even when there’s no homework)
* Keep informed of school events and activities by reading the parent newsletter
* Communicate frequently with your child’s teacher
* Prepare for and participate in parent-teacher conferences
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* Ensure your child has breakfast and comes to school with homework, lunch money/ticket,
and school supplies
¢ Join our PTSA

*  Monitor your 4™ or 5™ grade students grades on gradespeed

Volunteers are an integral part of our school program and provide extra benefits that otherwise would
not be part of the curriculum. Contact your teacher for volunteering in the classroom. Contact the
PTSA or office for other volunteering opportunities within our school. Some ways that volunteers
may give service to VES are:

* Assist in the Information Center

*  Work with reading groups or work with individual students

* Prepare instructional materials

* Share special talents or expertise

* Assist in the computer lab

* Assist in vision and dental screening

* Assist the lunchroom or recess monitor

* Provide career information

* Serve as a homeroom volunteer

* Share special craft talent

* Provide tutoring

Parent/Teacher/Student Association (PTSA)

The Parent Teacher Student Association (PTSA) plays an important role in the education of all
students at Vogelweh Elementary. It organizes and sponsors many programs and activities geared
toward education and enrichment for the students. The PTSA continually recruits new volunteers
to help manage our programs and create new programs for the benefit of the students. Be a part of
your child’s education. Please leave your contact information in the PTSA mailbox and a
volunteer will contact you with details.

School Advisory Committee (SAC)

The goal of the school advisory committee (SAC) is to ensure that faculty, parents, and students,
as well as the community at large, have a forum in which to voice concerns and contribute to the
decision-making process of their school. The SAC is made up of an equal number of parents and
teachers. Members are elected for a two-year term. Faculty, parents, and students are invited to
the general meetings, which will be scheduled at the first meeting on October 3, 2012, in building
1178 library. SAC is required to meet quarterly each school year and may schedule additional
meetings as the need arises. For additional information contact the a member of the principal
team. All parents of VES students are eligible to run for election and to vote for representatives to
the SAC.
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SPECIALISTS SCHEDULES

Grade Times
Kindergarten 12:50-1:35
1** Grade 1:45-2:30
2" Grade 9:25-10:10
3" Grade 11:55 — 12:40
4™ Grade 10:20-11:05
5" Grade 8:30-9:15
LUNCH AND RECESS SCHEDULES
Grade Lunch Recess
Kindergarten 10:25-10:55 Teachers discretion
1** Grade 11:30-11:55 11:55-12:15
2™ Grade 11:10-11:35 11:35—-11:55
3" Grade 10:55-11:20 11:20 - 11:40
4™ Grade 11:50-12:15 12:15-12:35
5" Grade 12:10-12:35 12:35 —-12:55
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